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1. O01HMe MoJI0KEeHu s

1.1. Konmekc 3TukM ® Ciy)keOHOTO ToBelneHHs pabOTHUKOB (nanee - Komekc) mpeacramiser
co0oif cBOJ OOLIMX HPUHIUIIOB MPO(PECCHOHATBHON 3THKM U OCHOBHBIX IPaBUI CIIY>KEOHOTO
MOBE/ICHUS, KOTOPBIMU JOJKHBI PYKOBOJCTBOBaThCsl Bce paboTHukn MOV  «KaszakoBckas
HayalbHas ILIKOJIa — JETCKUM can» (manee - YupexIeHHe) HEe3aBUCUMO OT 3aMellaeMbIX MMHU
JOJKHOCTEHN.

1.2. Kogexc pazpaboran B coorBercTBUM ¢ KoHctutynuei Poccuiickoit @enepaunu, TpynoBsim
kojekcoM Poccuiickoit denepanuu, denepanbHbiM 3aKkoHOM OT 25.12.2008 No 273-®d3 «O
IIPOTUBOAECUCTBAN KOPPYNLMM» W HMHBIMH HOPMAaTHUBHBIMHM IPAaBOBBIMHM akTamu Poccuiickoi
@®enepan, a Takk€ OCHOBaH Ha OOLIENPHU3HAHHBIX HPABCTBEHHBIX MPHUHIMIAX W HOpPMax
poccHifcKoro o0IecTBa U TocyapcTBa.

1.3. llensto Kopmekca sBhsieTcs yCTAHOBICHHE OJTUYECKHX HOPM M TIPAaBHI CIYXeOHOTO
NOBEJCHUS PAOOTHUKOB  YUpEXKACHUs s  JOCTOMHOTO  BBIMOJHEHHS UMM  CBOEH
pohecCuOHANBHON JIEATENbHOCTH, a TaKXKe COJIEHCTBUE YKPEIUIEHUIO aBTOPUTETa paOOTHUKOB
VYupexxaenus u odecriedeHne eMHbIX HOPM UX TOBEIEHUS.

1.4. Konekc mnpusBaH MOBBICUTH 3()PPEKTUBHOCTH BBINOJHEHUS PAOOTHUKAMH YUPEXKICHUSI
CBOMX TPYIOBBIX 00s3aHHOCTeH. 3HaHME U coOytoJeHre MU monoxeHud Konekca sBisercs
OJIHUM M3 KPUTEPHEB OLEHKU KadecTBa UX MPO(ECCHOHATBLHOM AESTENTbHOCTH U TPYAOBOM
JUCLUIUIAHBI.

1.5. Kaxnapiii paboTHUK YupexaeHHs AOKEH O3HAKOMUThCA ¢ mojoxkeHusimu Konekca, u
OpPUHUMATh BC€ HEOOXOJMMBbIE Mephl Uil ero coOmoaeHus. Kaxaplii rpakJaHuH — BIpaBe
OXXKUJaTh OT paOOTHHMKA YUpeKIEHUS MOBEIEHUS B OTHOLIEHUSX C HUM B COOTBETCTBUHU C
nosiokeHusaMu Kozekca.

2. O0mye NPUHLIMUIIBI U PABUJIA CJIYKeOHOT0 MOBeICHH S
2.1. lesTenbHOCTh YUpEXKACHUS, a TakkKe ero pabOTHUKOB OCHOBBIBACTCA Ha CIEIYIOLIMX

MPUHIINIIAX:
— 3aKOHHOCTB;
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— TmpodecCUOHATN3M;

— J10OPOCOBECTHOCTH;

— KOH(HJIECHIIUATBHOCTH;

— CIIpaBeJIMBOCTb;

— wuH(pOpPMAIMOHHASA OTKPHITOCTH;

— OTBETCTBEHHOCTB;

— O0O0BEKTHBHOCTb IIPU IPUHATHUN PELLECHUM.

2.2. PaboTHuku YupexaeHUs, CO3HaBas OTBETCTBEHHOCTH IEpeJl rOCyAapCTBOM, OOLIECTBOM U
rpaxkaaHaMu, oOsi3aHbl:

a) MCHOJHATH JOHKHOCTHBIE 00SI3aHHOCTU 1I0OPOCOBECTHO M HA BHICOKOM MPO(ECCHOHATHLHOM
YpOBHE;

0) coOmomarh TpeOoBaHUsA 3aKoHomarenbcTBa Poccuiickoit denepanuu, ApxaHTeIbCKOU
00J1aCTH U JIOKAJIBHBIX IOKYMEHTOB Y UpEKICHUS;

B) OCYILECTBJIATh CBOIO JIEATENbHOCTh B IMpeleiax CBOMX IOJHOMOYHM M IOJHOMOYUIN
Yupexnenus;

I) MpH UCIOJTHEHUU JOJKHOCTHBIX 00S3aHHOCTEH ObITh HE3aBUCUMBIM OT BIIHSHHS OTIEIIbHBIX
rpakaaf, Tpo(heCcCHOHATBHBIX I COIMATBHBIX TPYII, OPTaHU3aINT;

) coOJroAaTh COLMANBHYIO CIIPABEAJIUBOCTh W PABHONPABHO PACHPECISITh COIMAIbHBIC
PECYPCHI € TEIBI0 PaCHIMPEHUS BRIOOPA M BOZMOXKHOCTEH IS BCEX KOHTPAreHTOB, B TOM YHCIIC,
JUISE HEUMYIIUX, COLUUATbHO-YA3BUMBIX M APYTUX JIHUI], OKA3aBIIUXCS B TPYIHOW KU3HEHHOU
CUTYaIlUH;

€) TPOSBIATH TEPIHUMOCTbh M YBaXKEHUE K OOBIYasIM M TpaaulusaM HapoaoB Poccuu u apyrux
TrOCYy/IapCTB, YYHTHIBATh KYJIbTYPHBIE M HWHBIE OCOOCHHOCTH PAa3JIMYHBIX JTHHYECKUX,
COLIMANBHBIX  Tpynn W KOH(eccuil,  CIOCOOCTBOBaTh  MEXKHAIIMOHAIBHOMY U
MEXKOH(PECCHOHATBHOMY COTJIACHIO;

’K) MCKJIIOYaTh JCHCTBHUA, CBSI3aHHBIC C BIWSAHHEM KaKUX-JIMOO JIMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) M WMHBIX HWHTEPECOB, MPEMATCTBYIONINX JOOPOCOBECTHOMY HCIIOJTHEHUIO
JIOJDKHOCTHEIX 00S13aHHOCTEI;

3) coOxroaaTh HEUTPAIIbLHOCTb, M CKITIOYAIOIIYIO BO3MO>XHOCTh BITUSTHUS Ha
MPOPECCHOHAIBHYIO JIEATEIbHOCTh PEIICHUN TMOJUTHYECKUX TMapTU, WHBIX OOIIECTBEHHBIX
00BeINHEHHNI;

M) CcoOJII0aTh HOPMBI CIYKEOHOUM U TPOPECCHOHAIBHON STUKH, MPaBHIIA IETOBOTO TTOBEACHUS
1 OOIICHUS;

K) TPOSIBISATH KOPPEKTHOCTh M BHUMATEIBHOCTh K Tpa)KJaaHaMm M JOHKHOCTHBIM JIUIIAM TpHU
JOJ’KHOCTHOM B3aUMO/ICHCTBUY C HUMHU;

J) HE JOMyCKaTh KOPPYMIIMOHHOTO MOBEICHUSI, B TOM YHCJI€ BO3JICPKUBATHCS OT TOBEICHHS,
KOTOPOE€ MOXKET BOCIPUHUMATHLCS OKPYKAIOIUMHU Kak oOOellaHhe WM MPEATOKEeHUE Iadu
B3STKU JTMOO KaK cOrjiacue MpUHATH B3SATKY, WM Kak Npoch0a (HaMeK) O Jade B3SITKH, a TaKKe
OPUHUMATh MeEphl M0 MPEAOTBPAIICHHUI0O U YPEryJupOBaHUIO KOH(DIMKTa HWHTEPECOB,
MPOTHBOJICUCTBOBATh JIFOOBIM TPOSIBICHUSAM KOPPYMNIIMH W TPOUYUM 3JIOYIIOTPEOJICHUSIM B
YupexneHuu;

M) YBEIOMJISATH PYKOBOIUTENS YUPEKIACHUS, JOTKHOCTHOE JIUI0, OTBETCTBEHHOE 3a PabOTy MO
npo(UIaKTUKE KOPPYMIIMOHHBIX MPAaBOHAPYIICHUH B YUPEKICHHUH, OpraHbl MPOKYpaTypbl U
uHbIe (eepalibHbIe TOCYAapCTBEHHBIE OpPraHbl 000 BCEX CIIy4asX OOpamieHusi K HUM KaKHX-
10O JIUIL B TENSIX CKJIOHEHHUS K COBEPIICHUIO KOPPYIIIMOHHBIX IPAaBOHAPYIIICHUH;

H) HE3aMEJIUTEIbHO YBEJAOMIISATh PYKOBOJIUTENS  YUPEKICHUS, JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 paboTy MO Mpo(HUIaKTUKE KOPPYIIIUOHHBIX IPABOHAPYIIECHUH B YUpEeKICHUN
O CTaBIIMX WM HM3BECTHBIMU (pakTaX KOH(IMKTA MHTEPECOB W KOPPYIIIMOHHBIX TPOSBICHHHA B
YupexaeHuu, oOCTOATENbCTBAX M JEHCTBUSAX (0e3aeiicTBUM) paOOTHUKOB YUpEXKIEHUS W
TPETHHUX JIMIl, IOCIY)XHBIIUX WM CIOCOOHBIX IOCIY)XHTh TNPHYNHAMU BO3HHKHOBCHHS B
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VYupexxqeHun KOH(IMKTa HMHTEPECOB W/MIM KOPPYNLIMOHHBIX TPOSABICHUN, a TakXke o
IPUYMHEHUH (BO3MOYXKHOM NPUYMHEHUH) Bpeaa Y UpeKICHHUIO;

0) HE pasrjamark U HE MCIONb30BaTh HEHAIJIEKAIIUM OOpa3oM CBEAEHUs, OTHECEHHbIE
3aKkoHoJaTenbcTBOM Poccuiickoil @enepanun K CBEIEHUSAM KOH(DUICHIMAIBHOTO XapakTepa, U
CIIy’)keOHYI0 MH(OpMAIMIO U MHBIE CBEACHUS, CTABIINE M3BECTHBIMHU B CBSI3M C HCIIOJHEHHEM
TPYAOBBIX 00sI3aHHOCTEH;

) HE JOIycKaTb OKa3aHWs BO3ACHCTBMS Ha CBOMX KOJUIET B LENAX [PUHATHUS
IPOTUBO3aKOHHOI'O U (MJIM) HEOOOCHOBAHHOT'O PELLECHMUS;

pP) BO3IEPKUBATHCA OT MOBEJCHHUS, KOTOPOE MOTJIO ObI BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCIIOJIHEHUH TPYJOBBIX 0053aHHOCTEH, a Takke u30erarb KOH(MIUKTHBIX CUTyallui, CHOCOOHBIX
HAHECTH yiepO pernyTauy Wik aBTOPUTETY PAOOTHUKOB YUpPEKICHUS U/ WIH Y UPEKICHHUIO;

C) He JIOMycKaTh IPOSBJICHUN (QopMann3ma, BBICOKOMEPHs, HEYBaXKUTEIBHOIO OTHOILEHHS K
3aKOHHBIM Tpoch0aM U TpeOOBaHMSIM TpaXJaH B CBA3M C HUCIHOJIHEHHEM TPYIOBBIX
0053aHHOCTEN;

T) BO3JEPXKUBATbCA OT MyONMYHBIX BBICKA3BIBAHWH, CYKICHUH W OICHOK B OTHOLICHHU
VYupexxaeHus, €ciau 3TO He BXOJUT B 0053aHHOCTH paOOTHHUKA;

y) coOmroaarh KOH(OUISHITMAIEHOCTh HH(OPMALIUK O KOHTPAreHTe, KAaCArOIICHCs YCIOBHM €ro
KHU3HEIEATEIIbHOCTH, TMYHBIX KauyeCTB U Mpo0sIeM, IPUHUMATh MEPHI 1JIs €€ 00eCTIeYeHHUs;

¢) He HCIoJIb30BaTh JOHKHOCTHOE IIOJIOKEHUE JJIsi OKa3aHUs BIMSHHUS HA JESTEbHOCTD
rOCyJapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CaMOYIPAaBJICHUs, OPraHU3aLHH, JOKHOCTHBIX
JUL, TOCYJApCTBEHHbIX M MYHULUIAIbHBIX CIY)XALIUX IPU PELIEHUH BOIMPOCOB JUYHOIO
Xapakrepa;

X) YB@XKWUTEIBHO OTHOCUTBCS K JIEATENbHOCTH MPEACTaBUTEIEH CpPEeACTB  MaccoBOMU
uHpopMaLuu 1O MH(GOPMUPOBAHHUIO OOLIeCTBa 0 paboTe YUpeKIeHMs, a TaKKe OKa3bIBaTb
COJICHCTBUE B MOIYyYEHUH JOCTOBEPHON MH(POPMAIIUH B YCTAHOBICHHOM IOPSI/IKE;

I[) TOCTOSHHO CTPEMHUTBCS K 0OECHEUeHHI0 Kak MOXHO Oojee 3(pPeKTUBHOrO U SKOHOMHOI'O
pacniopspkeHHs GUHAHCOBBIMU CPEACTBAMH, HHBIM UMYIIECTBOM, MAaTEPHAIbHO-TEXHUIECKUMHU U
JPYTUMH pecypcaMu Y Upex/1eHus;

Y) HE HCIHOJb30BaTh HMYILECTBO YUPEXKJIEHUS B IENAX, HE CBSI3aHHBIX C MHCIIOJIHEHUEM
TPYAOBBIX 00SI3aHHOCTEH, a TAK)XKe HE MepeaBaTh €ro B TAKUX LEJSIX UHBIM JIUIAM.

2.3. PykoBoautenb YUpexIeHHUS M 3aMECTUTEIN PYKOBOIMUTENS YUpEXKIEHUS JIOJKHBI OBbITh
JUIs paOOTHUKOB YUpexkaeHus: o0pa3loM npodeccunoHann3ma, 6e3ynpedyHoil penyrainuu, CBOUM
JIMYHBIM ITOBEJEHUEM I10/1aBaTh IPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEJINBOCTH.

2.4. PykoBoautens YUpeKIE€HUS U 3aMECTUTEIN PYKOBOIUTENS Y UPEKACHUS:

a) MPUHUMAIOT MEpbl MO MPEAOTBPALLEHUIO U YPETyIUPOBaHUIO KOH(IMKTa HHTEPECOB, IO
IIPENYNPEXKICHNUI0 KOPPYILMH, BKJIOYas MEPHI M0 MPEIOTBPALIEHUIO KOPPYILUOHHO-0IIACHOTO
MOBE/ICHUS;

0) COIENMCTBYIOT YCTAaHOBJIEHHIO U TOJJIEPKAHUIO B KOJUIEKTHBE 3/I0POBOIO MOpPaJbHO-
MICUXOJIOTMYECKOr0 KJIMMara;

B) IIpU OMpe/ieleHnu o0beMa U XapakTepa MopydaeMod ApYyruM pabOTHUKAM YUpexJIeHUs
paboThl pyKOBOJCTBYIOTCSI IPUHILIMIIAMU CIIPaBEAJIUBOCTH, Y4€Ta JMYHBIX U JIEJIOBBIX KAa4eCTB,
KBAJM(HUKAIIMK U ONbITA TOTYNHEHHBIX;

I') HE JOMYCKAaIoT 110 OTHOUIEHHIO K MOJYUHEHHBIM pa0OTHHKaM HEOOOCHOBAHHBIX MPETEH3UH, a
Takxe (pakToB rpy0oOCTH U OECTAKTHOCTH;

1) TIPOSIBIISIIOT 3a00Ty O TMOAYMHEHHBIX, BHUKAIOT B UX MPOOJEMbl M HYXIbI, CONEHUCTBYIOT
NPUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX pEIIEHUH, CHOCOOCTBYIOT MpPO(ECCHOHAIBHOMY H
JOJIKHOCTHOMY POCTY paOOTHHKOB;

€) OpPraHu3yI0T OKa3aHUE MOAJIEPKKUA M TMOMOIIU MOJOABIM CIEHUAINCTaM (C OMBITOM pabOTHI
110 3 11eT) B mpruoOpeTeHnn MpodeCcCuOHATBHBIX HABBIKOB.

2.5. PykoBogutenb VYupexneHHs U 3aMECTUTEIM PYKOBOJIUTENS YUPEKICHUS HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu 3a IEMCTBUS
Wi 0e3/1efCTBHE MOJYMHEHHBIX COTPYAHMKOB, HAPYIIAIOMUX MPUHIUIBI 3TUKA U TpaBUiia



4

CIIy’)K€OHOTO TIOBEICHHUS, €CITM OHU HE MPUHSITN Mep, YTOOBl HE JOMYCTHTh TaKuX JEHCTBUN WIIN
Oe3encTBus.

3. OTHYecKHe HOPMBI CIIYKeOHOI0 MoBeleHsl pA0OTHUKOB

3.1. B 1OMKHOCTHOM IOBEIEHUM PAOOTHUKY YUpEKAECHUS HEOO0XOAUMO PYKOBOJCTBOBATHCS
TeM, 4To B coorBercTBuM ¢ KoHctutynuen Poccuiickoit ®enepaunuu, 4einoBeK, €ro mnpasa U
CcBOOOJBI SBJSIFOTCA BBICHIEM LEHHOCTbIO, M KaXIbld TIpaKAaHWH HMEEeT I[IpaBO Ha
HEIIPUKOCHOBEHHOCTb YaCTHOM JKU3HM, JIMYHYI0O M CEMEHHYI TalHy, 3allMTy 4YeCTH,
JIOCTOMHCTBA, CBOET0 J0OPOro UMEHH.

3.2. B 10JDKHOCTHOM MOBEICHUH Pa0OTHUK Y UPEXKICHUS BO3EPIKUBACTCS OT:

- Ar000r0 BUAA BBICKA3blBAHUH W JEWCTBUH JAMCKPUMHHALMOHHOIO XapakTepa I10
IIPU3HAKaM II0JIa, BO3pPACTa, pPachl, HALMOHAIBHOCTH, S3bIKA, TI'PaKJAHCTBA, COLUAIBHOIO,
UMYIIECTBEHHOTO  WJIM  CEMEMHOrO  IOJOXKEHUS, MOJUTUYECKMX WM  PEIUTHO3HBIX
MPEAIIOYTEHU;

- rpy0ocTH, TMpOsBICHUH NPEeHEOPEKUTETBHOIO TOHA, 3aHOCUMBOCTH, MPEB3ATHIX
3aMeyYaHuil, MpeabsIBICHHS HEIPAaBOMEPHBIX, HE3aCIyKEHHbIX O0BUHEHMIA;

- yIrpo3, OCKOPOUTENIbHBIX BBIPAKEHUN WM PEIUIMK, JAEUCTBUN, NPENsATCTBYIOIINX
HOPMaJIbHOMY OOILEHHUIO WM MPOBOLUPYIOLIUX IPOTUBOIIPABHOE OBE/ICHUE.

3.3. PaboTHUKM YupexJeHHUs NpU3BaHbl CHOCOOCTBOBATH CBOMM JIOJDKHOCTHBIM ITOBEIEHUEM
YCTAaHOBJIICHUIO B  KOJUIEKTHBE  JICJIOBBIX  B3aMMOOTHOLIEHWH U  KOHCTPYKTHMBHOI'O
COTPYAHUYECTBA JPYT ¢ ApyroM. PaGOTHUKM TOIDKHBI OBITh BEKIMBBIMH, T0OPOXKEIATEIbHBIMH,
KOPPEKTHbIMH, BHUMATEJIbHBIMH U IMPOSBJIATH TEPHUMOCTh B OOLIEHUM C TpaXKAaHAMHU U
KOJUIETaMH.

3.4. Ilpu BO3HUKHOBEHMU KOHQIMKTHOW CUTYyallUd MEXAY CTPYKTYPHBIMH IOAPA3/EICHUSIMU
YupexxaeHus, pabOTHUKaMU YUpexIeHUs] IPUOPUTETHBIM HAIPaBICHUEM peleHHs] KOH(IINKTA
ABJISIETCS] YYET MHTEPECOB Y UPEKICHHUS B LIEJIOM.

3.5. BHemHuil BuJ paboTHUKA YUpeKAE€HUsS NPU UCHOIHEHUU UM JIOJDKHOCTHBIX O0sI3aHHOCTEH
B 3aBHCUMOCTH OT YCJIOBHMM TPYZOBOM JAEATEIbHOCTU JOJHKEH CIOCOOCTBOBATH YBAXKUTEIHLHOMY
OTHOIIEHHUIO TpaXJaH K YUpeKICHHI0, a Takke, NpU HEOOXOTUMOCTH, COOTBETCTBOBATh
OOLIENPUHATOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTJIMYAIOT CHAEPKAHHOCTb, TPAaTUIMOHHOCTD,
AKKypaTHOCTb.

4. OTBEeTCTBEHHOCTH 32 HApyLIeHHe noJoxkeHnnii Konexkca

4.1. Hapymenue paboTHHKaMH Y4UpexJAeHUW NoNokeHuH Hactosmiero Koaekca moOIiIexuT
MOpPAJIbLHOMY OCYXKIEHHUI0O Ha COOpaHMsIX (COBEIIAHUAX, KOH(EPEHIHSAX), a B Clydasx,
MPEeyCMOTPEHHBIX (eAepalbHBIMU 3aKOHAMU, HapylieHue mojoxeHuil Kogekca Bieder
MpUMEHEHNE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTHUKN YUpeKACHHUS B 3aBHUCHUMOCTH OT TSDKECTH COBEPIIEHHOTO IMPOCTYNKAa HECYT
OTBETCTBEHHOCTh B COOTBETCTBMU C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu.

4.3. CobmroieHre paOOTHUKOM YUpEeXIACHUs TMONOXeHUW Hacrtosiero Komekca yuuThiBaeTcs
MIpU HA3HAYEHUHU MOOILIPEHUHN U HAJIOKEHUU AUCIUIUIMHAPHBIX B3bICKAaHUM.

4.4. HapymeHue npaBW aHTHKOPPYHIIMOHHOTO TMOBEJEHHUS BJIEYET IMPOBEICHHE CITY)KEOHOTO
paccieoBaHus 10 00CTOATEIHCTBAM BOSHUKHOBEHHSI KOPPYIIIHOHHO-OMACHOW CUTYAIIUH.



